Subject: Request to Attend the ACEC 2026 Fall Conference
Dear [Supervisor’s Name],
I’d like to request approval to attend the ACEC 2026 Fall Conference, taking place October 25–28 at the JW Marriott Phoenix Desert Ridge in Phoenix, AZ. 
Fall Conference is an opportunity to step outside the day-to-day and learn how other engineering firms are tackling the same business challenges we face—from attracting and retaining talent to adopting new technology, improving firm performance, developing leaders, and preparing for changes in the market and policy landscape.
I’ll come back with practical ideas, resources, and industry benchmarks we can apply at [FIRM NAME], along with new connections to peers and potential partners from across the country. Many education sessions also qualify for PDH credits, adding direct professional development value.
I’ll prioritize sessions tied to our firm’s goals and share the most useful takeaways with the team afterward.
Please let me know if you’d like any additional details about the program, costs, or agenda. Thank you for considering my request.
Best,

