Template: Justification Letter for ACEC 2026 Fall Conference

Subject: Request for Support to Attend the 2026 ACEC Fall Conference
Dear [Supervisor’s Name],
I would like to request approval to attend the 2026 ACEC Fall Conference, taking place October 25–28, 2026, at the JW Marriott Phoenix Desert Ridge in Phoenix, AZ.
Fall Conference brings together engineering firm leaders and industry experts from across the country to focus on the business of engineering and the challenges and opportunities shaping firms today. Attending would provide direct value to [Company/Organization Name] in several important ways:
· Business Strategy & Firm Performance: I will gain insight into how engineering firms are responding to changing markets, evolving client expectations, workforce pressures, and other business challenges. Sessions are designed to provide practical strategies and ideas that can inform our own planning and decision-making.
· Workforce, Leadership & Innovation: Programming will explore issues including talent, leadership development, technology, AI, and innovation—areas that directly affect how firms operate, compete, and grow. I can bring back approaches and resources that may help us improve our own practices.
· Peer Benchmarking & Industry Perspective: Fall Conference provides access to leaders from firms of different sizes, disciplines, and markets. Learning how peers are approaching common challenges will help us benchmark our practices, identify emerging trends, and evaluate new opportunities.
· Networking & Business Opportunities: General sessions, education programs, receptions, and other networking opportunities will allow me to build relationships with engineering executives, potential partners, and industry resources from across the country. These connections can support future collaboration, market intelligence, and business development.
· Timely Policy & Market Intelligence: With the midterm elections one week after the conference, I will also gain timely perspective on the political and policy landscape, ACEC’s priorities, and potential implications for engineering firms, markets, and clients.
· Targeted Education & Professional Development: I plan to prioritize sessions that align directly with our current goals and challenges. Many education sessions also qualify for professional development hours (PDHs). Specifically, I intend to attend:
· [Session title]: [One sentence on how this supports a current firm objective]
· [Session title]: [One sentence on how this supports a current firm objective]
· [Session title]: [One sentence on how this supports a current firm objective]
These sessions will provide actionable ideas that I can bring back to our team and integrate into our projects, internal processes, and strategic planning.
My goal is to return with more than notes from a conference. I will identify actionable ideas, useful resources, industry benchmarks, and new connections that can benefit our team and support our firm’s priorities. I would also be happy to provide a summary and share key takeaways with colleagues following the conference, extending the value of the investment beyond my individual attendance.
Thank you for considering this request. Please let me know if you would like additional details on the agenda, registration, travel costs, or how I plan to align my participation with our current priorities.
Sincerely,

